TIPHJIOXKEHVE Ne 4

K npuxasy o MBOY QOIII Nel
aveas M.A. TToronwsa

ot 09.10.2015 roma Ne 315

IHopsaok (pernaMeHT, HHCTPYKIIHSA)
npefoCTaBIeHUS YCIYTH
«IIpexocrapienne nHGOPMALUH 0 TEKYIIEH YCIEBAEMOCTH YIAIErocs,
Be/leHHE 3JIEKTPOHHOI0 JHEBHHKA H 3/IEKTPOHHOIO )KYPHAJIA yCIeBAeMOCTH»

1. OBIUVE NOJIOKEHHA

1.1. [opspox nmpenocrapnerus yeryru «IIpenocraBnenue WE(GOPMALUA O Te-
KyIleH yCIIeBAE€MOCTH Y4alllerocs, BeJieHHe IeKTPOHHOIO JHEBHAKA W DIEKTPOHHO-
I'o XypHajia ycrepaeMocT» (nanee — ITopsnok u Yeiayra COOTBETCTBEHHO) yCTaHaB-
JMBaeT COCTAB, MOCNENOBATEIBHOCTE ¥ CPOKH BHITIONHEHUs MelicTBUM, GopMBl KOH-
TPOJISL KCTIOJIHEHHS, NOCYAeOHBIH MOpAIoK 00KaIoBaHUs PeIICHNH U OeicTBHi, CBs-
33HHBIX C OKa3aHueM Y CIIyTH.

1.2. 3asBureriMu VCIyTH SBIBIOTCS POAUTENH (3aKOHHBIE NPENCTABATENH)
y4Jamerocs B 061eo6pa3oBaTenbHOM yUpekIeHHH (ajice — YIpeXK IeHue).

1.3. TpeboBanus x mOpsAKy HHQOPMHUPOBAHWSA O TPEIOCTABIECHWH YCIyTH.

1.3.1. MadopMmanms o6 Yeryre sBisieTcst OTKPHITOR ¥ 00MIENOCTYIIHOM,

1.3.2. Mudopmalius o mpefocTasie i Y CIyTH pasMenaeTcs:

- Ha ExqueHOM mopTane rocyaapcTBeHHBIX yCIryT: http:/www.gosuslugi.ru (za-
aee — EIITY);

- Ha oQHUHATbHBIX cafiTax OPraHoB, OCYIIECTBIMIOINNX YIpaBIeHHEe B chepe
o0pazoBaHusl, yIpeXIeHHIt;

- Ha “THQOPMAMOHHOM CTEHE YUPEHKICHHI.

2. IPEAOCTABJEHHME YCIIYTH

2.1. TlpenoctaBnerne YciIyri ocyIIecTBIseTCS YUpeKIAeHHWeM Ha OCHOBaHWH
nannoro Ilopsaka v (M) B COOTBETCTBHM C aAMHHUCTPATHBHEIM PEITIaMEHTOM IIO
[IPeJOCTABIECHHIO Y CIyTH.

2.2. Pe3ynpTaToM NpeoCTaBICHUS Y CIIyTH SABISIETCS:

- IPEAOCTABIICHHE HH(OPMAITHA O TeKyIIel ycreBaeMOCTH YUaIlerocs,, BeJeHue
3NIEKTPOHHOTO JHEBHUKA U 3JIEKTPOHHOIO XXypHaTa yCIEBAEMOCTH B YUPESKICHNH;

- HANPaBJIECHHUE YBEJOMIEHHS 00 OTKa3e B IpeHOCTaBICHUH WH(GOPMALHU O Te-
KylIe# yCIieBaeéMOCTH yJalrerocs depe3 IeKTPOHHEIN JHEBHHK, SJIEKTPOHHBIN XKyp-
HaJl, BeZIeHHEe KOTOPAIX o0ecreynBaeTcs JOIDKHOCTHBIMHY JIMIIAME YIPEXKISHHA.

2.3. Ilpenocrasnenue YCIyTH OCyImecTBISETCS B COOTBETCTBHH C!

- Koncrutynueit Poccuiickoit ®eneparmm;

- QenepanbHBIM 3aKOHOM OT 29.12.2012 Ne 273-@3 «O6 obpazoBanuu B Poc-
cuiickoii Denepanumy;



- ®epepanbHbIM 3aKk0HOM Poccuiickoit @enepammm or 09.02.2009 Ne 8-P3
«0O6 obecniedennn JOCTyma K HHGOPMAIIHH O JeATeNbHOCTH TOCYIAPCTBEHHEIX Opra-
HOB H OpraHOB MECTHOTO CaMOYIIPaBICHHAY; '

- QeziepalibHBIM 3aK0HOM OT 27.07.2006 Ne 149-®3 «O6 mrdopMaruy, HH-
(pOpMAITMOHHBIX TEXHONOTHIX U O 3aIluTe HHOOPMAIIHI»;

- QenepanbHbM 3ak0oHOM 0T 27.07.2010 Ne 210-@3 «O6 opraHusamuu mpe-
AOCTaBICHUSA rOCYIapCTBEHHbIX H MyHUIMITAIBHEIX YCIYI»,

- @enepaibHbIM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mepcoHATbHBIX AaH-
HBIX» X HHBIMH IPaBOBBIMU akTaMu Poccuiickoit @enepaliyu, periiaMeHTHPYIOIIUMHA
IIPaBOOTHOMIEHHS B C)epe OpraHM3allMy IPefOCTaBIeHus OBmenocTymHoro u 6ec-
IUIATHOTO HaYaIbHOTO OOIIEro, OCHOBHOrO 00IIETO, CpeiHero obIero 06pa3oBaHusL.

2.4.IlpenocraBnenue Y CIyTH OCyIeCTBIAETCS 6ecIIIaTHo.

2.5. 3a Ycayroit popurens MoxeTr o6patuthbes Ha EITT Yumu B yapesxieHue.

2.6. Yciryra oKashIBaeTCs OH-JTaliH ¢ HCIIONb30BaHMEM ABTOMATH3MPOBAHHOIM
HH(OPMAIMOHHOH chCTeMBI «DNeKTpoHHas mKonay (natee — AVIC), HHTErpHpoBaH-
Ho#t ¢ EITT'Y u exmHO#i cucteMoi unenTudukanuy u ayrenTudrkamyn (ECHA).

2.7. [{ns nonmyyenus Yeryru TpeGyeTcs BHECEHHE TEPCOHANBHEIX NAaHHEIX PO-
mutens B AHIC B cootBercTBmNE ¢ [Tonoxkennem 06 AMIC 8 MBOY OOIIL Nel umenn
M.IL. INoronuHa.

2.8. OCHOBaHMEM U1 OKa3aHUs Y CIIYTH SBIIETCS 3asBIeHHe.

2.9. 3asBreHne TOIDKHO COAEPKATH CBeAicHUs O 3assuTene (D.1U.0., nata pox-
aenust, CHAJIC, pekBU3HTEI TOKYMEHTa, YAOCTOBEPSIOMMYA THIHOCTD 3aABUTENS) 1
ceenenus o pebenke (O.M.O., nata poxnpenus, CHUJIC, peKBH3HTH JOKYMEHTa,
IO TBEPKAAFOLIEro JUIHOCTh peGeHKa).

2.10. OcpoBanmaAMH IS OTKa3a B MPEHOCTABIECHUM VYemyru sBLSIOTCS Clie-
OyIOIIWe IpHIUHBI:

- 3ajJBHTENIEM HE TMPEACTABICHEI IIPELYyCMOTPEHHEIE MYHKTOM 2.9 HacTOSIIEro
ITopsinka MOKyMEHTEI, 00S3aHHOCTh IO MPEIOCTABIEHHIO KOTOPEIX BO3JIOXEHA Ha
3asBUTEIIEH;

- TEKCT IIMCEMEHHOTO 3asBIEHNAS He TIOANASTCS IPOITEHHUIO;

- OTCYTCTBHME B IIMCBMEHHOM 3asiBIIeHUM (aMWINH 3asBUTENA U ampeca, 10 KO-
TOPOMY NOJDKEH OBITH HaIllpaBJIeH OTBET.

2.11. OcHOBaHHAME [UIS NPEKPAIEHHs PeIOCTaBIeH s Y CITyTHABJIAIOTCS CIe-
AYIODIHAE TPUIHHBL:

- IHECBMEHHOE 3asBIICHAE POAUTENA (3aKOHHOTO [PeCTABHTEsN);

- OTYHUCIIEHUE YYalerocs u3 yUpexaeHus.

2.12. Tlpouemypa 1o npHeMy 3asABJIEHHs OCYLIECTBIAETCA B COOTBETCTBAH CPEKHMOM

pabotel yupesxaenusa. Cpok perucTparuy JOKYMEHTOB 3asBHTEN O IpeJoCTaBICHIH
Yeryru — He Gonee 1BafilaTH MAHYT.

2.13. Ioxasarens JOCTYITHOCTH H KadecTsa Y CIIyTH.
2.13.1. TlokasareneM JOCTYIHOCTH YCIYTH SBISIETCABOZMOXKHOCTD IOTydeHUS WH-
(opManyy B OH-NalH pexuMe NOCPencTBOM ceTd MHTepHeT.

2.13.2. Tloka3sareneM KadecTBa YCIyTH SBJISETCA OTCYTCTBHE XKano0 3asBuTeseit
Ha KauecTBO NPeJOCTABICHUS Y CIYTH.



3. COCTAB, ITOCJIEJOBATEJIbHOCTB ¥ CPOKH BBITTOJIHEHUSL [IEMCT-
B, TPEBOBAHUSA K TTOPSIIIKY UX BBITIOJIHEHVIS1, B TOM YHCJIE OCO-
BEHHOCTH BBITIOJIHEHMS TEMCTBUM
B OJIEKTPOHHOM BUJIE

3.1. Tlponece nonmy4yerus YCIyrn BKIIOYAET B cebs IIOCIENOBATENBHOCTE AcH-
CTBHH, OJI0K — CXeMa KOTOPEIX PUBEIeHa B IPHIIOKeHUH K HacTosmeMy [Topsky.

3.2. Tlpuem ® perucrpamusi 3asBIeHHS K JOKYMEHTOB OT 3asABHTEIIS.
OcHopanueM i IPYeMa U PErUCTPALAY 3a4BIEHAL HA NPEIOCTABIeHHe Y CITyTH 5B-
JHeTCs TMYHOe oOpallleHre 3asBUTeNsl K MODKHOCTHOMY JTHITY, OTBETCTBEHHOMY 32
TIPHEM U PETHCTPALIUIO JOKYMEHTOB B YUPEXK ASHHH.

JLOIXHOCTHOE JIAIO, OTBETCTBEHHOE 33 PUEM M PErHCTPAIIHIO JOKYMEHTOB B
YUIpeXICHNH, IPHHAMACT 3asBJICHHE, BLIIONHI [IPH 3TOM CIHEAYIOIIne NeACTBH:

- YCTaHaBIMBaeT JIMIHOCTE 3a4BHTENIS;

- IPUHAMAET 3asBICHHE;

~ PETHCTPHPYET 3asgBICHIE B )KyPHAJIe PETUCTPAIUH B IEHB €TO ITOCTYILICHHS;
- HaIpaBJIIeT 3asBIICHUE HA PACCMOTPEHHE PYKOBOLUTENIO YIPEKIEHHM.
Cpok ucnonsenHs gecTBrs cocranser 1 paGouwit neHs.

3.3. PaccMoTpeHue 3asBiieHAs 0 IIPEOCTaBIeHHH Y CIIyTH.

OcHoBanveM Ui Hayala JAHHOTO AEHCTBHSA SBISETCA HATpaBleHHE JOIDKHO-
CTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPHEM M PETHCTPANHIO JOKYMEHTOB, HA PAcCMOT-
PEHHE PYKOBOIHUTEIIO YIPEXK/ICHUs 3asIBJICHHUS U €r0 BUsnpoBanue, CpoK UCTIOHEHHS
JehcTBHS cocTaBiiieT He Goyee 3 pabounx maeil.

3.4. B cryvae HamMYMA OCHOBaHWM IUI OTKa3a B MPENOCTABIEHHH YCIYTH,
JODKHOCTHOE JIMIO, OTBETCTBEHHOE 33 €€ IpeOCTaBlIeHHe, YBEIOMIISET 3asBUTEIS
00 oTKase B NPEIOCTABICHUN YCIYIH B IMCHMEHHOM BHJIE CTIOCOGOM, YKA3aHHBIM B
3asBleHMH. CPOK UCIIONHeHus AeiicTerd He Gonee 7 IHEH cO JHSA perHcTpalldy 3asiB-
JICHUA.

3.5. IIpepocraBneHue ycmyry.

3.5.1. B yupexnenuu B Teyenue 10 paGouux mHeH co AHA PETHCTPALUY 3asiB-
nerws obecriednsactes BeneHne B AVIC 3J1€KTPOHHOTO XKypHAIa M JNEKTPOHHOTO
AHEBHHKA s y9aerocs (yJamumxcs), yKa3aHHoro(siX) B 3asBICHAM.

3.5.2. lna nomyyenust Yciyru HeoGXOOMMO MPONTH aBTOPH3AIMIO Ha caifTe
http://s51.edu.07.comc HCHONBE30BAHUEM EIUHON CHCTEMBI AIEHTUQHUKAAY 1 ayTeH-
THQUKATHITHGO NomyduTs Yemyry na EITY.

3.6. Texymmii KOHTPOJb COGIIOAEHWS IOCIENOBATENFHOCTH NEHCTBHH IpH

IPEeAOCTaBICHUH YCIyIH M IPHHATHA PEIICHHI OCYINECTBISETCS DPYKOBOIHTENEM
YUpexIeHHUS.




[Ipunoxerne
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TEKyIeH ycneBaeMOoCTH 00y4aromerocs, BeJEHHE IeKTPOHHOIO AHEBHHKA U SIEKTPOHHOTO JKYyP-
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